Checklist for Practice – Exit Planning

· Exit and closure should be flagged at the assessment and planning phases so that clients do not feel suddenly “abandoned”.

· At each review, you should talk about the aim of independence from the service once goals have been achieved.

· When you begin exit planning with the client, ask what support they will need to finish working with you, and work on a plan to access this support from your own or other agencies.

· An exit meeting is a chance to review achievements and progress and adjust goals.

· Provide information about how the client can access your service again should the need arise.

· Follow the procedures of your service for exit documentation, file closure and secure archiving.
Adapted from Planned Support Guide, QCOSS, 2009

